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May 15, 2017

The Honorable Greg Abbott, Governor 
The Honorable Dan Patrick, Lieutenant Governor 
The Honorable Joseph R. Straus, III, Speaker 

Gentlemen: 

We are pleased to submit the Fiscal 2017 Semi-Annual Report for the Statewide Historically 
Underutilized Business (HUB) Program.

The HUB program is a component of the Statewide Procurement Division of the Texas Comptroller of 
Public Accounts. Texas Government Code §2161.121 requires the program to submit this report, which 
summarizes and analyzes expenditures made to certified HUBs by state agencies and institutions of 
higher education from Sept. 1, 2016 through Feb. 28, 2017.

During the first half of fiscal 2017, approximately 14,650 firms were registered as Texas-certified 
HUBs. About 3,562 of these firms received 11.83 percent, or $1,127,465,183 of all statewide 
expenditures.

A comparison between the total HUB expenditures reflected in the fiscal 2016 and 2017 semi-annual 
tables on page three of the executive summary shows that the state’s total expenditures with HUBs 
increased in four of the six categories.

The HUB report includes state agency rankings, expenditure data and supplemental reports and letters 
from various state agencies documenting their continued efforts to educate HUBs about procurement 
opportunities. 

This report is available online at https://comptroller.texas.gov/purchasing/vendor/hub/reporting.php.  
If you have questions or require additional information regarding this report, please contact Laura Cagle-
Hinojosa, Statewide HUB Manager at Laura.Cagle-Hinojosa@cpa.state.tx.us or 512-463-4583. 

Respectfully, 

Jette B. Withers
Director, Statewide Procurement Division (SPD)

Enclosure
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Total Statewide Expenditures
The state’s total spending in the first six months of fiscal 2017 increased by more than $271 million compared with the first half of 
fiscal 2016. The state’s total spending with HUBs increased by more than $61.1 million (or 5.73 percent) during the same period, 
while the share of total statewide expenditures going to HUBs rising from 11.52 percent to 11.83 percent.

Fiscal Year Total Statewide Expenditures Total HUB Expenditures HUB Percent
Fiscal 2017 – Semi-Annual $9,528,199,757 $1,127,465,183 11.83%
Fiscal 2016 – Semi-Annual $9,257,145,821 $1,066,363,170 11.52%
Fiscal 2016 $18,898,542,734 $2,135,516,671 11.30%
Fiscal 2015 $16,961,932,186 $2,029,550,710 11.97%

Who Owns Texas HUBs

Eligible HUB Groups
Fiscal 2017 – Semi-Annual Fiscal 2016 – Semi-Annual

Number of 
Certified HUBs Males Females Number of 

Certified HUBs Males Females

Asian Pacific American 1,104 737 367 1,097 726 371
Black American 3,117 1,876 1,241 3,021 1,834 1,187
Hispanic American 4,512 3,210 1,302 4,552 3,235 1,317
Native American 287 205 82 299 209 90
Woman* 5,526 0 5,526 5,609 0 5,609
Service-Disabled 
Veteran** 113 113 0 77 77 0

TOTAL 14,659 6,141 8,518 14,655 6,081 8,574
*The “Woman” category does not include women who are Service-Disabled Veterans or of Asian Pacific American, Black American, Hispanic American and Native American ethnicities.
**The “Service-Disabled Veteran” category does not include women or individuals who are of Asian Pacific American, Black American, Hispanic American and Native American ethnicities.
Source: Texas Comptroller of Public Accounts.

Executive Summary
In Texas, certification as a historically underutilized business (HUB) can increase the opportunities for companies owned by 
minority members, service-disabled veterans and women to do business with the state, thus furthering the Legislature’s goal 
of supporting such businesses. The HUB certification process is administered by the Texas Comptroller of Public Accounts’ 
Statewide Procurement Division.

During the first six months of fiscal 2017, Texas had more than 14,650 certified HUBs. About 24.3 percent of them participated in 
state contracts as prime contractors or subcontractors, collectively receiving 11.83 percent of all statewide expenditures.

State entities must search the Centralized Master Bidders List (CMBL) when planning to buy goods and services that cost more than 
$5,000. Based on the results of their searches, they contact vendors directly by mail, fax, email or telephone with invitations for bids. 
At the end of the first half of fiscal 2017, about 36.6 percent of the state’s certified HUBs were registered with the CMBL.

The state’s overall spending through term contract purchases during the first half of fiscal 2017 totaled about $72 million less than in 
the same period of the previous year. The percentage of dollars HUBs were paid as a result of term contract purchases decreased from 
6.6 percent to 4.2 percent.

The state’s overall spending through group purchases for the first half of fiscal 2017 increased by nearly 43 percent from the same 
period in the previous year, from slightly more than $82.5 million to about $145 million. Total group-purchasing dollars spent with 
HUBs, increased by 18 percent, and comprised almost 9.7 percent of group purchases.

This report summarizes current HUB status and spending trends.
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Asian Paci�c American
6.63%

Native American
2.13%

Service-Disabled 
Veteran**

0.65%

Black American
9.94%

Hispanic 
American
31.02%

Woman*
49.64%

Total (5.00%)

Heavy Construction (44.97%)

Building Construction (-7.74%)

Special Trade (-26.03%)

Professional Services (12.33%)

Other Services (4.23%)

Commodities (-7.45%)

$379,891,214

$93,108,625

$124,682,037

$22,919,782

$53,386,839

$92,529,717

$12,248,848

Fiscal 2017
Fiscal 2016

$398,875,849

$64,227,225

$135,138,675 

$30,984,246

$47,528,822 

$88,777,444

$13,234,799 

Expenditures with HUB Groups
Between the first half of fiscal 2016 and the first half of fiscal 2017, state spending with HUBS owned by Asian Pacific Americans, Black 
Americans, Hispanic Americans, and service-disabled veterans increased by 8.64 percent, 18.52 percent, 17.61 percent, and 3.48 percent, 
respectively. State spending with Native Americans decreased by 9.45 percent and Women-Owned businesses also experienced a decrease 
of 3.66 percent.  The overall share of money going to HUBs rose by 5.73 percent (approximately $61.10 million).

Eligible HUB Groups
Fiscal 2017 Fiscal 2016

Number of Awards Total HUB Expenditures Number of Awards Total HUB Expenditures 
Asian Pacific American 236 $163,322,451 240 $150,339,766 
Black American 354 $128,184,775 324 $108,150,864 
Hispanic American 1,105 $322,546,521 1,039 $274,244,186 
Native American 76 $14,722,642 73 $16,259,403 
Woman* 1,768 $495,188,554 1,761 $513,986,410 
Service-Disabled Veteran** 23 $3,500,237 17 $3,382,539 
TOTAL 3,562 $1,127,465,183 3,454 $1,066,363,170 

Who Receives HUB Expenditures?
Businesses owned by Anglo women received  
more than 49.6 percent of the state expenditures with  
HUBs in the first six months of fiscal 2017. 

Subcontracting
The following chart compares subcontracting spending with 
HUBs for the first six months of fiscal 2016 and 2017.

Note: The number of awards reflected in the table above are those made to Vendor ID Numbers eligible for HUB credit. Similarly, the percentages reflected in the pie chart above 
are based on the number of Vendor ID Numbers eligible for HUB credit.
*The “Woman” category does not include women who are Service-Disabled Veterans or of Asian Pacific American, Black American, Hispanic American and Native American ethnicities.
**The “Service-Disabled Veteran” category does not include women or individuals who are of Asian Pacific American, Black American, Hispanic American and Native American ethnicities.
Source: Texas Comptroller of Public Accounts.
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Business Categories
From the first half of fiscal 2016 to the first half of fiscal 2017, state spending with HUBs increased in all business categories with 
the exception of two. The increases were 29.02 percent for heavy construction, 5.06 percent for building construction, 25.83 
percent for professional services, and 3.23 percent for other services. Special trades and commodities decreased 4.07 and 5.15 
percent respectively.

Fiscal 2017 – Semi-Annual***
Category HUB Goals* Total Expenditures Total HUB Expenditures HUB Percent

Heavy Construction 11.20% $3,320,464,309 $166,774,654 5.02%
Building Construction 21.10% $819,303,746 $168,150,212 20.52%
Special Trade 32.90% $345,153,709 $80,258,903 23.25%
Professional Services 23.70% $468,608,554 $114,838,790 24.51%
Other Services 26.00% $2,233,955,936 $324,539,954 14.53%
Commodities 21.10% $2,340,713,501 $272,902,667 11.66%
TOTAL** $9,528,199,755 $1,127,465,180 11.83%

Fiscal 2017 Semi-Annual Statewide HUB Subcontracting Expenditures: $398,875,849

Fiscal 2016 – Semi-Annual***
Category HUB Goals* Total Expenditures Total HUB Expenditures HUB Percent

Heavy Construction 11.20% $3,010,788,938 $129,265,902 4.29%
Building Construction 21.10% $859,538,951 $160,051,962 18.62%
Special Trade 32.90% $310,272,592 $83,662,994 26.96%
Professional Services 23.70% $383,386,907 $91,267,466 23.81%
Other Services 26.00% $2,300,766,348 $314,396,614 13.66%
Commodities 21.10% $2,392,392,083 $287,718,229 12.03%
TOTAL** $9,257,145,821 $1,066,363,170 11.52%

Fiscal 2016 Semi-Annual Statewide HUB Subcontracting Expenditures: $379,891,214

Fiscal 2016
Category HUB Goals* Total Expenditures Total HUB Expenditures HUB Percent

Heavy Construction 11.20% $6,365,376,337 $289,396,651 4.55%
Building Construction 21.10% $1,740,902,776 $311,113,532 17.87%
Special Trade 32.90% $668,738,256 $185,921,732 27.80%
Professional Services 23.70% $827,422,452 $187,152,552 22.62%
Other Services 26.00% $4,580,467,625 $616,189,903 13.45%
Commodities 21.10% $4,715,635,286 $545,742,299 11.57%
TOTAL** $18,898,542,734 $2,135,516,671 11.30%

Fiscal 2016 Statewide HUB Subcontracting Expenditures: $789,307,907

Fiscal 2015
Category HUB Goals* Total Expenditures Total HUB Expenditures HUB Percent

Heavy Construction 11.20% $5,279,525,567 $266,333,119 5.04%
Building Construction 21.10% $1,703,623,997 $275,454,333 16.17%
Special Trade 32.90% $645,612,438 $162,962,501 25.24%
Professional Services 23.67% $725,661,908 $215,269,331 29.67%
Other Services 26.00% $4,187,585,949 $606,572,260 14.49%
Commodities 21.10% $4,187,585,949 $502,959,164 11.38%
TOTAL** $16,961,932,186 $2,029,550,710 11.97%

Fiscal 2015 Statewide HUB Subcontracting Expenditures: $785,845,798
* For HUB reporting purposes, expenditures with all HUBs certified at any time during the current fiscal year are counted toward annual HUB procurement usage goals. 
** Slight differences in some totals are due to rounding. 
*** Total for first six months of fiscal year.
Source: Texas Comptroller of Public Accounts.
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Spending on Statewide Term Contracts
Term contracts are developed to consolidate the needs of multiple agencies, providing a simpler purchasing process for commonly used 
items and yielding lower prices through higher-volume purchases.

During the first six months of fiscal 2017, the state spent 20.33 percent less (over $72 million) through term contracts than in the 
first half of fiscal 2016. Total state spending with HUBs through term contracts decreased by approximately 49.2 percent (more 
than $11.4 million) between the same period.

Fiscal 2017 – Semi-Annual***
Term Contracts HUB Goals* Total Spending Total HUB Spending HUB Percent

Heavy Construction 11.20% $3,036 $0 0.00%
Building Construction 21.10% $234,143 $16,956 7.24%
Special Trade 32.90% $679,072 $117,132 17.25%
Professional Services 23.70% $906,171 $29,695 3.28%
Other Services 26.00% $10,671,051 $800,745 7.50%
Commodities 21.10% $269,780,134 $10,837,052 4.02%
TOTAL** $282,273,607 11,801,580 4.18%

Fiscal 2016 – Semi-Annual***
Term Contracts HUB Goals* Total Spending Total HUB Spending HUB Percent

Heavy Construction 11.20% $88,241 $0 0.00%
Building Construction 21.10% $133,207 $113 0.08%
Special Trade 32.90% $573,700 $17,655 3.08%
Professional Services 23.70% $1,099,097 $224,884 20.46%
Other Services 26.00% $16,430,871 $6,217,871 37.84%
Commodities 21.10% $335,996,980 $16,759,219 4.99%
TOTAL** $354,322,096 $23,219,742 6.55%

Fiscal 2016
Term Contracts HUB Goals* Total Spending Total HUB Spending HUB Percent

Heavy Construction 11.20% $141,329 $0 0.00%
Building Construction 21.10% $159,825 $632 0.40%
Special Trade 32.90% $1,617,693 $29,271 1.81%
Professional Services 23.70% $1,835,907 $92 0.01%
Other Services 26.00% $20,333,314 $1,140,541 5.61%
Commodities 21.10% $639,268,668 $23,757,621 3.72%
TOTAL** $663,356,736 $24,928,157 3.76%

Fiscal 2015
Term Contracts HUB Goals* Total Spending Total HUB Spending HUB Percent

Heavy Construction 11.20% $84,118 $0 0.00%
Building Construction 21.10% $285,532 $84,808 29.70%
Special Trade 32.90% $2,006,360 $72,529 3.61%
Professional Services 23.70% $1,132,481 $98,090 8.66%
Other Services 26.00% $21,722,417 $1,166,856 5.37%
Commodities 21.10% $585,937,337 $21,982,666 3.75%
TOTAL** $611,168,245 $23,404,949 3.83%

* For HUB reporting purposes, expenditures with all HUBs certified at any time during the current fiscal year are counted toward annual HUB procurement usage goals.
** Slight differences in some totals are due to rounding.
*** Total for first six months of fiscal year.
Source: Texas Comptroller of Public Accounts.
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Spending on Statewide Group Purchasing
Group purchasing allows institutions of higher education to coordinate their purchases to maximize their purchasing power.

During the first half of fiscal 2017, state spending through group purchasing rose by approximately $62.4 million compared  
with the first half of fiscal 2016. State spending with HUBs through group purchasing rose by nearly 18 percent (approximately 
$2.1 million).

Fiscal 2017 – Semi-Annual***
Group Purchasing HUB Goals* Total Spending Total HUB Spending HUB Percent

Heavy Construction 11.20%     $0 $0 0.00%
Building Construction 21.10% $2,502,912 $1,246,338 49.80%
Special Trade 32.90% $4,094,565 $251,145  6.13%
Professional Services 23.70% $3,849,353 $ 88,654   2.30%
Other Services 26.00% $17,301,628 $576,835  3.33%
Commodities 21.10% $117,137,395 $11,831,998 10.10%
TOTAL** $144,885,853 $13,994,970 9.66%

Fiscal 2016 – Semi-Annual***
Group Purchasing HUB Goals* Total Spending Total HUB Spending HUB Percent

Heavy Construction 11.20% $0 $0 0.00%
Building Construction 21.10% $5,706,477 $2,760,949 48.38%
Special Trade 32.90% $14,199,557 $360,312 2.54%
Professional Services 23.70% $2,020,728 $44,422 2.20%
Other Services 26.00% $22,161,301 $2,048,964 9.25%
Commodities 21.10% $38,404,243 $6,652,570 17.32%
TOTAL** $82,492,306 $11,867,217 14.39%

Fiscal 2016
Group Purchasing HUB Goals* Total Spending Total HUB Spending HUB Percent

Heavy Construction 11.20% $20,104 $20,104 100.00%
Building Construction 21.10% $8,360,217 $3,581,349 42.84%
Special Trade 32.90% $19,768,193 $2,188,291 11.07%
Professional Services 23.70% $4,293,676 $84,033 1.96%
Other Services 26.00% $37,194,238 $4,021,008 10.81%
Commodities 21.10% $69,414,316 $14,767,049 21.27%
TOTAL** $139,050,744 $24,661,834 17.74%

Fiscal 2015
Group Purchasing HUB Goals* Total Spending Total HUB Spending HUB Percent

Heavy Construction 11.20% $28,438 $0 0.00%
Building Construction 21.10% $5,669,354 $1,612,383 28.44%
Special Trade 32.70% $27,196,742 $2,061,903 7.58%
Professional Services 23.60% $3,082,203 $49,451 1.60%
Other Services 24.60% $15,544,139 $1,251,976 8.05%
Commodities 21.00% $101,488,110 $12,826,561 12.64%
TOTAL** $153,008,986 $17,802,274 11.63%

* For HUB reporting purposes, expenditures with all HUBs certified at any time during the current fiscal year are counted toward annual HUB procurement usage goals.
** Slight differences in some totals are due to rounding.
*** Total for first six months of fiscal year.
Source: Texas Comptroller of Public Accounts.

State agencies and higher education institutions are responsible for the accuracy of their self-reported data and are required to 
confirm that they have reported correct information to the Comptroller’s Statewide Procurement Division before the division 
finalizes the state’s semi-annual and annual HUB reports.
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Supplemental Letter for FY 2017 Semi-Annual HUB Report for Agency 306 
 
The Texas State Library and Archives Commission is committed to providing 
procurement and contracting opportunities for Historically Underutilized 
Businesses (HUBs). The Texas State Library and Archives Commission is devoted 
to providing opportunities to HUBs for all procurement needs. 
 
Our good faith efforts include the following: 
 

• Utilizing HUB vendors for spot, service, and catalog purchases, whenever 
possible; 

• Attending HUB events to network and gain insight from HUB vendors; 
• Providing guidance to prime vendors in completing their HUB 

Subcontracting forms and reports. 
 
The Texas State Library and Archives Commission has only one expenditure in 
the “Heavy Construction” category, and the service was provided to our Liberty 
location by Texas Facilities Commission (TFC). There are no expenditures in the 
“Building Construction” category during this period. 
 
There are very few expenditures in the “Special Trade” category. These 
expenditures are typically for services at our Liberty and the Shoal Creek 
facilities. We find it very difficult to locate responsive Vendors willing to provide 
services to the Liberty facilities; HUB Vendors are even more difficult to locate. 
 
The “Other Services” category continues to be an area in which TSLAC 
struggles to meet the State Agency Goals.  TSLAC is mandated by the 
Legislature per Texas Government Code § 2155.139 (1)(B) to provide online 
direct publications and resources to the academic and public libraries 
throughout Texas. These resources are very costly. There are currently no HUB 
Vendors available to provide these high-cost, high-value resources. 
 
The “Commodities” category is an area also proves challenging as there are 
very few HUB Vendors that provide library and archival supplies. We also find it 
difficult to locate Vendors who can provide the specialized software licenses 
needed for our programs. 
 
The Texas State Library and Archives Commission continues to increase our 
HUB participation at every opportunity. Please contact me should you have 
further questions. 
 
Sincerely, 

 
Pam Rodriguez, CTPM, CTCM 
Senior Purchaser & HUB Coordinator 
512-463-3037 
purchasing@tsl.texas.gov 

http://www.statutes.legis.state.tx.us/Docs/GV/htm/GV.2155.htm














TE)C.AS Texas Health and Human Services Commission
Health and Human
Services Charles Smith

Executive Commissioner

Supplemental Letter for Fiscal Year 2017 Semi-Annual HUB Report for Agency Numbers 529, 530,
537. 539

The Health and Human Services Commission (HHSC) is committed to the utilization of Historically
Underutilized Businesses (HUBS) and minority/woman-owned firms by contracting both directly and
indirectly through subcontracting opportunities. Our good faith efforts to maximize HUB participation for
the period of September 1, 2016 to February 28, 2017 include the following:

• continued to advance the concept and spirit of the “memorandums of cooperation” with the Texas
Association of African American Chambers of Commerce (TAAACC) and the Texas Association of
Mexican American Chambers of Commerce (TAMACC) to maximize HHSC’s good faith efforts;

• conducted post award meetings with contractors after execution of contracts over $100000 to discuss
HUB subcontracting plan/reporting requirements;

• conducted HUB subcontracting plan (HSP) training to current and potential contractors, agency
contract managers, purchasing personnel, the HUB vendor community. and other interested parties;

• administered Comptroller of Public Accounts (CPA) HUB rules;
• participated in HUB Discussion Workgroup (HDW) meetings to gain knowledge of HUB rules and to

promote and enhance an effective statewide HUB Program through education, networking, and
proactive feedback;

• encouraged and assisted qualified minority and woman-owned businesses to become HUB certified;
• collectively managed 19 HHS sponsored mentor-protégé relationships and continued with efforts to

identify and establish additional formalized relationships as required by 34 TAC 20.28;
• provided training to HUB vendors in regards to accessing agency expenditures by Comptroller object

code, which enables them to target the agencies that purchase their products in large volumes;
• determined subcontracting opportunities for inclusion of HUB subcontracting plans in contracts over

$100,000 when applicable, and evaluation of HUB subcontracting plans for compliance as required by
34 TAC 20.14;

• participated in various economic opportunity forums (EOF5) and related HUB outreach events
statewide;

• hosted Internal HUB forum(s) providing HUBs the opportunity to give business presentations to agency
management, purchasing, and HUB staff as required by 34 TAC 20.27;

• certified HUB procurement card expenditures: SI 28,986;
• certified HUB subcontracting expenditures in HUB reportable object codes: $34,032,353;
• notified HUBs not registered on the Centralized Masters Bidders List about HHS bid opportunities;
• conducted agency-wide contracting processes and procedures training for HHSC staff that included

the HUB program and subcontracting requirements; and
• provided internal HUB expenditure reports and program briefings to executive management.

Please let me know if you have any questions or need additional information. Sherice Williams,
Procurement and Contracting Services, HUB Manager, serves as the lead staff on this matter. Sherice can
be reached at (512) 406-2542 or by e-mail at sherice.williams@hhsc.state.tx.us.

Charles Smith, Executive Commissioner

P.O. Box 13247 Austin, Texas 78711-3247 512-424-6500 hhs.texas.gov
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TEXASA&M 

MDL 
VETERINARY MEDICAL 

D IAGNOSTIC LABORATORY 

Texas A&M Veterinary Medical Diagnostic Laboratory (TVMDL) is committed to promoting and encouraging the 
use of Historically Underutilized Businesses (HUBs) and provides this summary as a statement of our good faith 
effort. TVMDL continues to make HUB opportunities an integral part of its procurement activities. Our active 
participation in Economic Opportunity Forums provides important opportunities to meet prospective HUB 
Vendors, network with other State agencies, and share strategies for improving HUB participation. 

TVMDL, a founding member of the Texas A&M University System (TAM US) Cooperative Mentor-Protege Program, 
continues to actively seek both mentors and proteges to participate in the program. 

In order to provide greater access for HUB procurement, TVMDL continues to work closely with our outlying 
regional laboratories to provide guidance regarding state purchasing and the HUB program. These relationships 
provide the chance to educate others on HUB vendors. For competitive purchases in excess of $10,000.00, 
TVMDL works closely with the Texas A&M Agrilife Purchasing Office to ensure a minimum of six bids, including 
four from HUB vendors. 

Due to the highly scientific and technical nature of our biddable purchases, 47.6% were sole source purchases, 
only available from one manufacturer, 42.8 % of the purchases made utilized competitively bid state or 
cooperative contracts and 4.8% award to TIBH in accordance with Human Resources Code Title 8, Chapter 122. 
The remaining 4.8 % of purchases were competitively bid with no HUB award. 

Through a cooperative effort, Agrilife's HUB Office, Purchasing Department and Administration have written 
agency purchasing procedures to require a minimum of six bids, four from HUB vendors, for all purchases in 
excess of $10,000. For purchases under $10,000, units are diligent in their efforts to place orders that fall below 
the bidding threshold with HUB vendors. The agency spent 13.1% of purchasing card expenditures with HUB 
vendors. 

The agency outreach activities during Fiscal Year 2017 include the following: 

1. HUB Discussion Work Group - December 6, 2016 
2. TU HCA Meetings - October 20, 2016 and November 10,2016 
3. Stephen F. Austin University Co-Sponsorship - October 20,2016 
4. Bexar County Contracting Conference - December 7, 2017 

Dee Ann Schneider, C.T.P.M. 
Director, Procurement Services and HUB 
& HUB Coordinator 

Sincerely, -
Vic S. Seidel, CPA 
Assistant Director for Finance, 
Chief Financial Officer 

PO Drawer 304C 
College Station, TX 77841-304C 

1 Sippel Road, TAMU 4471 
College Station, TX 77843-4471 

Tel. 979.845.3414 
Fax. 979.845.1794 

http://tvmdl.tamu.edv 
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April 7, 2017 
 
Supplemental Letter ‐ FY17 Semi‐Annual HUB Report – Agency 711 
 
Texas A&M University continues its commitment to good faith efforts in HUB participation of the university’s 
procurement opportunities.  This commitment extends from the leadership by virtue of the Texas A&M University 
System establishing System Policy 25.06 and 25.06.01 regarding HUB Participation by all System members.  In the 
implementation of goals established for fiscal year ’17, Texas A&M is focusing its efforts in three primary areas: 
Communication, In‐reach and Outreach and Subcontracting.  As follows are key initiatives for each area: 
 

Communication 
Directed campus awareness of HUB goals, departmental performance and opportunities, and awareness of current 
HUB contracts.  Regular campus wide communications are beneficial reminders particularly as the university 
recently implemented an e‐commerce solution with half of the catalog offerings directing “point and click” 
purchases to HUB vendors. 
 
Analyze and prepare expenditure data reports by executive level, division, college, department, procurement 
category in order to identify and then conduct meetings with units to identify spend opportunities with HUB 
vendors. 
 
Outreach /In‐reach 
Procurement Services and departmental buying staff will participate in scheduled specialized vendor forums that 
can identify HUB vendors for participation in university procurement opportunities. 
 
Promote use of TXMAS, DIR and other State of Texas and university contracts/agreements which have HUB 
vendors as the prime vendor. 
 
Resulting from communicating with individual departments, identify those opportunities for HUB expenditures in 
delegated purchases and payment card activity. 
 
Subcontracting 
In conjunction with the university’s outsourcing partner, the HUB coordinator is present at bid openings to review 
HUB subcontracting opportunities over $100,000 consistent with industry practices and TAC requirements.  This 
coordinated effort is designed to ensure subcontracting opportunities are maximized and to ensure accuracy in 
reporting.  
 
 
These key initiatives are a sample of the university’s purposeful efforts to support the economic acceleration of 
HUB businesses.  While these, and others not listed as exercised by Texas A&M, are effective measures, in the first 
six months of FY17, experienced an unusual concentration of volume in expenditures with limited HUB opportunity 
via specialized research equipment, specialized technology and building systems enhancements purchases.  Texas 
A&M has been, is and will remain intentional in our efforts toward and commitment to historically underutilized 
businesses. 
 
 
Dean Endler 
Assistant VP for Business Services 
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UNIVERSITY KINGSVILLE, TEXAS 78363

KI N G S V I L L E 361/ 593- 3814 FAX 361/ 593- 2719

SUPPLEMENTAL LETTER FY 2017 SEMI- ANNUAL HUB REPORT FOR AGENCY NUMBER 732

Texas A& M University- Kingsville( TAMUK) is fully committed to making a good faith effort to promote business
with minority and women owned businesses and to enhance the opportunity for HUBs to compete for contracts
and purchases. The University is an active participant in programs, forums, symposiums and meetings in its
outreach program in an effort to reach as many HUBs as possible.

During Fiscal Year 2017, the University supported and/ or participated in the following HUB outreach activities:

EOF/ SMWVBO 2016; San Antonio, TX., December 6- 7, 2016

TAMUK continues a proactive HUB program by promoting outreach activities and initiatives as follows:

Identify and assist qualified minority and woman owned businesses to become HUB certified
Promote departmental use of HUBs through communication with the University community and

educating end- users on the importance of HUB participation and the utilization of the CMBL
TAMUK and PTAC/ SBA are working together to present seminars such as" How to Do Business with

TAMUK" in an effort to simplify the business processes between vendors and TAMUK

TAMUK, in partnership with two other South Texas Universities, is currently working towards obtaining new
Mentor Protégé relationships with approved prime contractors and Historically Underutilized Businesses( HUBs).

We will continue to work cooperatively to increase participation in our Mentor Protégé program.

TAMUK actively promotes the State of Texas HUB Program and believes that our good faith efforts have assisted in
HUB growth and will continue to work diligently to encourage and promote HUB participation at our university.

Sincerely,

Rachel L. BuentelI

University HUB Coordinator

Texas A& M University- Kingsville



~ TEXAS TECH UNNERSITYTM
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Office of Procurement Services

Supplemental Letter for FY 2017 Annual HUB Report for Agency Number 733

Texas Tech University (TTU) presents this supplemental letter to the annual Historically Underutilized Business
(HUB) report. The letter serves to recognize the University's additional efforts to increase HUB participation in
(TTU's) purchases and contracts. TTU is committed to expanding our HUB participation through outreach efforts
as briefly summarized below:

Attended, sponsored and provided speaker presentation at the in the Lubbock Economic Development &
Small Business Forum hosted by the US Small Business Administration on September 14,2016.

Participated in theHUB Development Work Group meetings via conference call on the following
October 20,2016; December 6,2016; and February 2,2017.

Attended and sponsored the Lubbock Chamber of Commerce - Business Mercado Event on
October 20,2016.

Attended the Texas Universities HUB Coordinators Alliance (TUHCA) Meeting hosted by Stephen F.
Austin University in Nacogdoches, Texas on October 20,2016.

• Added one Mentor-Protege agreement for Guardian Industrial and MSC on January 14,2017.

If you have any additional questions, please do not hesitate to contact me at 806-742-3844 or by email at
jennifer .adling@ttu .edu.

. ally Underutilized Business Coordinator

Box 4lO94 I Lubbock, Texas 79409-1094 I T 806.742.3844 I F 806.742.3820

An EEO/ Affirmative Action Institution

mailto:.adling@ttu
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PURCHASING DEPARTMTNT iM
wvrv-TAMIIT-edu UNTVERSITY

TEXtrRKtrNE
Supplemental Summary for FY'17 Semi-Annual HUB Report

Agency 764

Texas A&M Uriversity-Texarkana (A&M-Texarkana) remains fully committed in its ongoing effort
to assist Historically Underutilized Businesses (HUBs) with both procuremerlt and contracting
opportunities regardless of dollar amounts or source of funds.

A&M-Texarkana supports many key initiatives of promoting the HUB Program with the goal of
maximizing HUB participation 8nd performance.

Fiscal Year 2017 oulreach efforts include:

. Attendance at quarterly Texas Universities HUB Coordinators Alliance (TUHCA)
meetirgs with HUB yendor presentations (Septem ber, 2016- February' 2017)

. Charter member of Northeast chapter of TUHCA

. Introduction of University HUB program @ New Hire Orientations (September' 2016 -
February' 2017)

o Attended TOAL Vendor Show in San Marcos, TX olt 912712016 where HUB vendors

were in attendance
. Co-sponsored & Attended TAMU System HUB Fair and HUB Procurement meeting on

t0l5l20l6
. Co-Sponsored with TUHCA & attended Stephen F Austin University HUB Fair on

tot20t20t6
. Provided University account managers and administration with departmental monthly

HUB progress reports
. Continued education ofthe Uriversity community about the State ofTexas HUB

program
. Maintain an open door policy in which minority businesses are welcomed to call or visit

the Purchasing and departmental buying personnel
o Train departmental buying personnel on the HUB program and how to effectively

search for them CMBL/HUB website
. Director ofPurchasing also serves as University's HUB Coordinator and Procurement

Card Administrator which provid€s additional opportunities to educate, promote, and
provide additional oversight for use of the State of Texas HUB program.

The University was included in an A&M System-wide initiatiYe to outsource our facilities
department. Because of this, we are seeking to find alternative methods for seeking HUB
participation by continuing education, ard attending v€ndor fairs to lind qualified businesses. In
addition, our Procurement Card training continues to focus and instruct cardholders on the HUB
program.

A&M-Texarkana continues to activ€ly promote the State of Texas HUB program within our
Uniyersity community. We are committed in making a good faith effort to increase purchases and
contract awards with HUB vendors.

ResDectfullv submitted.

Ar,$U^uA,6, kadusw
CYNTHIA E. HENDERSON
Director of Purchasing/ HUB Coordinator

710r UNIVERSITY AVENUE . TEXARKANA, Tx 75503 . TEL.903.223.3053 . FAx.908.334.6619
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ATTACHMENT – A 
FISCAL 2017 SEMI-ANNUAL HUB REPORT 

PROCUREMENT CATEGORIES with EXPENDITURE (OBJECT) CODES 
 

Expenditure (Object) Code Categories Not Included: benefits, claims and judgments, interfund transfers, interagency 
payments, investments, payment of interest, payment of principal, public assistance payments, rental and leases, 
utilities, salaries, wages, travel, grants, scholarships, real estate purchases, right-of-way, emergency abatement 
response, and other expenses as determined by the State of Texas Disparity Study. 

 
NOTE:  Additional information on expenditure (object) codes can be accessed via the Texas Comptroller Manual of 
Accounts at https://fmx.cpa.state.tx.us/fm/pubs/cma/index.php 

 

Category Object 
Code 

Description 

Heavy Construction Other 
than Building Contracts (01)  
Statewide HUB Goal, 11.2% 

7270 Real Property - Infrastructure - Maintenance and Repair - Expensed 

7347 Real Property - Construction in Progress/Highway Network - Capitalized 
(Restricted to TxDOT use only) 

7356 Real Property - Infrastructure - Capitalized 

7358 Real Property - Infrastructure/Preservation Costs - Expensed (Restricted 
to TxDOT use only) 

Building Construction, 
including General 
Contractors and Operative 
Builders Contracts (02)  
Statewide HUB Goal, 21.1% 

7336 Real Property - Facilities and Other Improvements - Capitalized 

7340 Real Property and Improvements - Expensed  

7341 Real Property - Construction in Progress - Capitalized  

7357 Real Property - Infrastructure/Preservation Costs - Capitalized 

Special Trade Construction 
Contracts (03)  
Statewide HUB Goal, 32.9% 

7266 Real Property - Buildings - Maintenance and Repair - Expensed 

7338 Real Property - Facilities and Other Improvements - Maintenance and 
Repair - Expensed 

7343 Real Property - Building Improvements - Capitalized 

7344 Leasehold Improvements - Capitalized 

7346 Real Property - Land Improvements - Capitalized 

7354 Leasehold Improvements - Expensed 

Professional Services 
Contracts (04, 05 & 09)  
Statewide HUB Goal, 23.7% 

7245 Financial and Accounting Services (04) 

7248 Medical Services (09) 

7256 Architectural/Engineering Services (05) 

https://fmx.cpa.state.tx.us/fm/pubs/cma/index.php
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Category Object 
Code 

Description 

Other Services Contracts 
(06) 
Statewide HUB Goal, 26.0% 

7204 Insurance Premiums and Deductibles 

7205 Employee Bonds 

7206 Service Fee Paid to the Lottery Operator 

7211 Awards 

7216 Insurance Premiums - Approval by Board of Insurance and Attorney 
General 

7218 Publications  

7239 Consultant Services - Approval by Office of the Governor 

7240 Consultant Services - Other 

7242 Consulting Services - Information Technology (Computer) 

7243 Educational/Training Services 

7249 Veterinary Services 

7253 Other Professional Services 

7255 Investment Counseling Services 

7257 Legal Services - Approval by the State Office of Administrative Hearings 

7258 Legal Services 

7259 Race Track Officials 

7262 Personal Property - Maintenance and Repair - Computer Software - 
Expensed 

7263 Personal Property - Maintenance and Repair - Aircraft - Expensed 

7267 Personal Property - Maintenance and Repair - Computer Equipment - 
Expensed 

7271 Real Property - Land - Maintenance and Repair - Expensed 

7272 Hazardous Waste Disposal Services 

7273 Reproduction and Printing Services 

7274 Temporary Employment Agencies 

7275 Information Technology Services 

7276 Communication Services 

7277 Cleaning Services 

7281 Advertising Services 

7284 Data Processing Services 

7286 Freight/Delivery Service 

7299 Purchased Contracted Services 

7337 Real Property - Facilities and Other Improvements - Capital Lease 

7350 Real Property - Buildings - Capital Lease 

7366 Personal Property - Capital Lease 

7367 Personal Property - Maintenance and Repair - Expensed 

7368 Personal Property - Maintenance and Repair - Motor Vehicles - Expensed 

7514 Real Property - Infrastructure - Telecommunications - Maintenance and 
Repair - Expensed 

7516 Telecommunications - Other Service Charges 

7526 Waste Disposal 
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Category Object 
Code 

Description 

Commodities Contracts (07 
& 08)  
Statewide HUB Goal, 21.1% 

7300 Consumables 

7304 Fuels and Lubricants - Other 

7307 Fuels and Lubricants - Aircraft 

7309 Promotional Items 

7310 Chemicals and Gases 

7312 Medical Supplies 

7315 Food Purchased by the State 

7316 Food Purchased for Wards of the State 

7322 Personal Items - Wards of the State 

7324 Credit Card Purchases for Clients or Wards of the State 

7325 Services for Wards of the State 

7328 Supplies/Materials - Agriculture, Construction and Hardware 

7330 Parts - Furnishings and Equipment 

7331 Plants 

7333 Fabrics and Linens 

7334 Personal Property - Furnishings, Equipment and Other - Expensed  

7335 Parts - Computer Equipment - Expensed 

7351 Personal Property - Passenger Cars - Capital Lease 

7352 Personal Property - Other Motor Vehicles - Capital Lease 

7361 Personal Property - Capitalized 

7365 Personal Property - Boats - Capitalized 

7371 Personal Property - Passenger Cars - Capitalized 

7372 Personal Property - Other Motor Vehicles - Capitalized 

7373 Personal Property - Furnishings and Equipment - Capitalized 

7374 Personal Property - Furnishings and Equipment - Controlled 
7375 Personal Property - Aircraft - Capitalized 

7376 Personal Property - Furnishings and Equipment - Capital Lease 

7377 Personal Property - Computer Equipment - Expensed 

7378 Personal Property - Computer Equipment - Controlled 

7379 Personal Property - Computer Equipment - Capitalized 

7380 Intangible Property - Computer Software - Expensed 

7384 Personal Property - Animals - Expensed 

7385 Personal Property - Computer Equipment - Capital Lease 

7386 Personal Property - Animals - Capitalized 

7393 Merchandise Purchased for Resale 

7394 Raw Material Purchases 

7395 Intangible - Computer Software - Purchased - Capitalized 

7406 Rental of Furnishings and Equipment 

7411 Rental of Computer Equipment  

7415 Rental of Computer Software 

 
Continued on page 4 

7442 Rental of Motor Vehicles 

7445 Rental of Aircraft 
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Category Object 
Code 

Description 

(Continued) 
Commodities Contracts (07 
& 08)  
Statewide HUB Goal, 21.1% 
 

7449 Rental of Marine Equipment 

7510 Telecommunications - Parts and Supplies 

7512 Personal Property - Telecommunications Equipment - Capitalized 

7517 Personal Property -  Telecommunications Equipment - Expensed 

7519 Real Property - Infrastructure - Telecommunications - Capital Lease  

7520 Real Property - Infrastructure - Telecommunications - Capitalized 

7521 Real Property - Infrastructure - Telecommunications - Expensed 

7522 Telecommunications - Equipment Rental 
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GENERAL INFORMATION 
 
According to Texas Government Code, Chapter 2161, the Office of the Comptroller of Public Accounts 
(CPA) is responsible for managing the Statewide Historically Underutilized Business (HUB) Program for 
minority- and women-owned businesses. CPA is required to compile a semi-annual and annual report of 
contracts awarded to HUBs by state agencies and institutions of higher education. The report documents 
expenditures in six (6) procurement categories identified as Heavy Construction, Building Construction, 
Special Trade, Professional Services, Other Services and Commodities. The report also documents the 
total dollar amount of contracts awarded. This report must be submitted to the presiding officer of each 
House of the Legislature and the Joint Committee. 
 
Electronic versions of the HUB Reports are available on-line free of charge at 
https://www.comptroller.texas.gov/purchasing/vendor/hub/forms.php 
 

HUB REPORT FORMAT 
The format for the HUB Report reflects six (6) procurement categories. The report shows one state 
agency or institution of higher education per page. The comptroller object (expenditure) codes that are 
inclusive to compiling the HUB Report are identified on Attachment A. 
 
The HUB Report contains total expenditure data for treasury, non-treasury, subcontracting, group 
purchasing, term contract, and procurement card purchases. It is the responsibility of each state 
agency and institution of higher education to ensure the accuracy of their expenditure and 
supplemental data (e.g., treasury, non-treasury, credit card, subcontracting, bond issuance, bids 
and proposals received, and competitive and non-competitive contracts awarded). 
 
Following the procedures herein, each state agency and institution of higher education will report their 
non-treasury, subcontracting, group purchasing, term contract, and procurement card 
expenditures online to the CPA using the on-line HUB Contact System at 
https://portal.cpa.state.tx.us/hub/. The Comptroller’s Office shall report the treasury expenditures of 
each state agency and institution of higher education. 
 
Object codes for benefits, claims and judgments, interfund transfers, interagency payments, investments, 
payment of interest, payment of principal, public assistance payments, rentals and leases, utilities, 
salaries, wages, travel, grants, scholarships, real estate purchases, rights-of-way, emergency abatement 
response, and other expenses, as determined by the 2009 State of Texas Disparity Study (as defined by 
34.TAC.§20.282(7)), will be excluded from the HUB Report. 
 
See Attachment A for a list of Comptroller object codes used to prepare the HUB Report. Expenditures 
must be reported to the CPA according to the following legislatively mandated timelines. If the due date 
for the HUB Report expenditure data falls on a weekend, all data will be due on the Friday before the 
weekend. 
 
The treasury, non-treasury, subcontract, and term contract data received for the semi-annual 
reporting period (September 1 - February 28 or 29) and the annual reporting period (September 1 - 
August 31) of the current Fiscal Year will be compiled by the CPA. The system electronically cross 
references the State's certified HUB Directory to search for the first 11 digits of the Vendor Identification 
Number (VID). All VID number matches will be used to record the state agencies’ and institutions’ total 
dollar amount of contracts awarded to certified HUB vendors. 
 

http://hub.cpa.state.tx.us/
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The HUB Report identifies for each state agency, institution of higher education, and the State as a 
whole, the total expenditures with all vendors, the total spent with Non-HUBs, and the total spent with 
certified HUBs. The CPA Statewide HUB Program certifies businesses by ethnicity and gender and by 
service disabled veteran status. Minority men and women certified as HUBs are counted as an ethnic 
minority. The "American Woman" category includes all American Women other than Black American, 
Hispanic American, Asian-Pacific American, Native American or Service-Disabled Veteran. 
 
HUB Eligible Groups are identified as follows: 

AI = Native American; 
AS = Asian-Pacific American; 
BL = Black American; 
HI = Hispanic American;  
DV = Service-Disabled Veteran; and 
WO = American Woman 

 
Data for the consolidated total expenditures, (treasury, non-treasury, subcontracting, delegated, open 
market, term contracts, emergency, proprietary, catalogue, exempt, etc.) must be reported to the CPA 
according to these reporting procedures and legislatively mandated timelines. 
 

SEMI-ANNUAL REPORTING PERIOD 
September 1 through February 28 or 29 of the current Fiscal Year 

State Agency/Institution of Higher Education 

 HUB Report Data Submittal Deadline 

 CPA HUB Report Due Date  

March 15 of the current Fiscal Year 

May 15 of the current Fiscal Year 

ANNUAL REPORTING PERIOD 
September 1 through August 31 of the current Fiscal Year 

State Agency/Institution of Higher Education 

 HUB Report Data Submittal Deadline 

 CPA HUB Report Due Date 

September 15 of the current Fiscal Year 

November 15 of the current Fiscal Year 

STATE OF TEXAS HUB GOALS 
There are six procurement categories and each procurement category has a HUB goal (see table below). 
The six procurement categories and HUB goals are from 34.TAC.§20.284. Pursuant to Section 
2161.002(c), the HUB goals are based on the 2009 State of Texas Disparity Study. 
 

Procurement Category HUB Goal 

Heavy Construction 11.2% 

Building Construction 21.1% 

Special Trade 32.9% 

Professional Services 23.7% 

Other Services 26.0% 

Commodity Purchases 21.1% 
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HUB EXPENDITURE CREDIT 
State agencies and institutions of higher education will receive HUB credit for payments made to HUBs 
certified by the CPA within the reporting period. Certification is determined by verifying that the 11-digit 
VID number used for HUB certification matches the 11-digit VID number used for issuing the purchase 
order and making the payment. Representatives of the Statewide HUB Program may access the 
Comptroller's Texas Identification Number System (TINS) to verify the payment history under the VID 
number submitted by the vendor on the HUB certification application. (This verification does not 
automatically confirm the correct assigned VID). 
 
If a state agency or institution of higher education determines that there is a discrepancy between the VID 
number identified in the HUB Directory, TINS and/or their payment records, the agency/institution of 
higher education should notify the vendor, and also contact a representative of the Statewide HUB 
Program at 512-463-5872 or 1-888-863-5881. Research will be conducted by the CPA, and the vendor 
record will be updated accordingly. CPA will notify the requesting entity regarding the correct VID number 
for the certified HUB. The CPA and the agency's Accounting Office must also update the vendor's record. 
 
 HUB CREDIT - State agencies and institutions of higher education will receive HUB credit for 

payments made to 11-digit VID numbers that were a certified HUB for any period of time during the 
current fiscal year’s reporting period. Payments meeting this criterion are added to the total 
expenditure column and HUB expenditure column. 
 

 NO HUB CREDIT - State agencies and institutions of higher education will not receive HUB credit 
for payments made to 11-digit VID numbers that were not a certified HUB for any period of time 
during the current fiscal year’s reporting period. Payments meeting this criterion are added to the total 
expenditure column and are considered to be Non-HUB expenditures. 

 
If a vendor’s HUB status was active (i.e. HUB status code “A”) for any period of time during the current 
fiscal year’s reporting period, state agencies and institutions of higher education will receive HUB credit 
for the payments that were awarded to the HUB vendor during the entire fiscal year (retroactive). 
 
There are eleven Status Codes in the CPA HUB Directory. These status codes are identified below: 
 
A - Active* I - Inactivated* R - Rejection 
D - Decertified* M - Returned Mail* V - Vendor Requested Removal* 
G - Graduated* N - Not HUB X - Audit Removal* 
O - Old VID Number* P - Pending    

 
*Note: Provided that the VID number was HUB certified/active during the current fiscal year’s reporting  
period, state agencies and institutions of higher education will receive HUB credit for payments made to 
VID numbers displaying these HUB status codes. 
 
State agencies and institutions of higher education are encouraged to reference the “HUBs Active 
During Current Fiscal Year Master File (hub_name.dat)” online at 
https://www.comptroller.texas.gov/purchasing/downloads/  which is a list of vendors who have been a 
Texas certified HUB (i.e., HUB status code “A”) for at least one day during the current fiscal year. For 
the purposes of producing the HUB Reports, payments that are awarded during the current fiscal year 
to the Vendor ID Numbers contained within this file will be counted as HUB expenditures.

https://www.comptroller.texas.gov/purchasing/downloads/
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EXPENDITURE (OBJECT) CODES INCLUDED IN HUB REPORT  
(ATTACHMENT A) 
The object codes included in the HUB Report were reviewed and developed by a subcommittee of the 
HUB Cooperative Committee, which evaluated all existing Comptroller object codes. The subcommittee 
reviewed each object code definition and made a determination whether to include or exclude the object 
code. The selection criteria allows and includes all object codes that pertain to the purchase of goods, 
services, and public works contracts and excludes all object codes that pertain to benefits, claims and 
judgments, interfund transfers, interagency payments, investments, payment of interest, payment of 
principal, public assistance payments, rental and leases, utilities, salaries, wages, travel, grants, 
scholarships, real estate purchases, right-of-way, emergency, abatement response, and other expenses 
as determined by the 2009 State of Texas Disparity Study. Total expenditures are awarded contracts with 
allowable object codes, which are actually paid from treasury and non-treasury funds. This includes 
delegated, open market, term contract, proprietary, emergency, and exempt purchases. 
 
The 2009 State of Texas Disparity Study used a list of object codes and corresponding procurement 
categories to identify results of state agency expenditures and utilization of HUBs. The CPA includes 
these object codes as part of the HUB Report.  
 
For the purpose of the HUB Report, an object code is either entirely included or entirely excluded. 
Therefore, if a contract is awarded under an excluded object code, then HUB credit cannot be received 
because the contract dollars are not part of the state agency's or the institution's total expenditures. CPA 
encourages the state agencies and institutions to seek creative options to report good faith efforts and 
contract opportunities from the excluded object codes. It may require state agencies and institutions to 
shift from the current way of coding an excluded contract by breaking down the contract and using 
included object codes for coding part of the contract. See the examples below: 
 
Example #1: 7666 - Medical Services and Specialties - The Health and Human Services Commission 
(HHSC) has a large client service contract with National Heritage Insurance Company (NHIC). NHIC is 
the Health Care Financing Program's Prime Contractor for processing insurance claims for the Texas 
Medicaid Program. This contract is classified under object code 7666 (an exempt code). NHIC 
subcontracted part of the contract with a HUB. Since the NHIC contract is not part of the base for this 
state agency's or the institution's total expenditures, HUB subcontracting cannot be reported. In order for 
HHSC to receive HUB subcontracting credit, all expenditures under 7666 must be included, not just the 
NHIC contract. This would adversely affect HHSC's overall percentage and would greatly influence other 
state agencies and institutions as well. For example, the NHIC contract could be coded as follows: 
 
If the NHIC contract was a $10 million contract and the actual payments made by NHIC to clients for 
medical reimbursements were $7 million, the remaining $3 million would be the amount paid to NHIC for 
administering this client reimbursement contract. CPA proposes that only $7 million (actual client 
reimbursements) should be coded as 7666. The other $3 million should be coded under an object code 
from the list of object codes used to compile the HUB Report which will best describe the service that 
NHIC is performing. All questions regarding expenditure codes should be directed to the Comptroller's 
Office, Claims Division, at 512-463-4850. Any other contracts with related administrative fees must be 
included under the same selected object code so that HHSC can hold NHIC accountable for 
subcontracting with HUBs. HHSC can then submit the HUB subcontractor dollars and receive credit on 
the HUB Report. 
 
Example #2: 7462 - Rental of Office Buildings or Office Space - HHSC has very large leasing 
contracts throughout the state. The expenditure (object) code for leasing (7462) is currently exempt from 
the HUB Report. However, within a lease contract, there are contracting opportunities where a good faith 
effort could be made. A lease contract can be broken down to reflect the actual services performed within 
the contract. For example, at a minimum, the following object codes could be used to report services 
included in a full lease or a net lease contract: 7277 - Cleaning Services; 7271 - Real Property - Land - 
Maintenance and Repair - Expensed; and 7266 - Real Property Buildings - Maintenance and Repair 
- Expensed. 
 
Breaking down the lease contracts with these included expenditure codes allows HHSC to hold the lessor 
accountable for subcontracting with HUBs. HHSC can now be measured on all transactions that are 
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within the included expenditure codes and receive full credit through the HUB Report for their committed 
efforts. All subcontracting must be reported under the same object code under which the Prime  
Contractor was paid. 
 
 
 

REPORTING OF SUPPLEMENTAL DATA 
In accordance with Texas Government Code §2161.122, state agencies and institutions of higher 
education shall report the following information to the CPA. Historically Underutilized Business (HUB) 
information must be reported by ethnicity and gender. The supplemental data must be submitted on-line 
through the HUB Contact System at https://portal.cpa.state.tx.us/hub/ 
Approximately mid-February and mid-August, as a courtesy, the CPA’s Statewide HUB Program will send 
the state agencies and institutions of higher education reminder notices for the submission of their semi-
annual and annual HUB Report data, respectively. 
 
BUSINESSES PARTICIPATING IN STATE BOND ISSUANCES 
(Applicable to State Bond Issuers Only) 

State agencies and institutions of higher education who issue bonds are required to report to the 
CPA the total number of businesses (HUB and Non-HUB) that participate in bond issuances.  

 
HUBS SUBMITTING BIDS / PROPOSALS  

All state agencies and institutions of higher education are required to report to the CPA the total 
number of HUBs submitting bids and/or proposals for the purchase of goods and services. The 
types of bids (quotes or offers) and proposals include:  

 
 Delegated Purchases, including informal and formal bids 
 Open Market Bids 
 Information Technology Bids / Proposals 
 Request for Proposals / Competitive Sealed Proposals 
 Emergency Bids 
 Proprietary Bids 
 Term Contract Bids (applicable to CPA’s Statewide Purchasing Division) 
 Scheduled Purchase Bids (applicable to CPA’s Statewide Purchasing Division) 

 
NUMBER OF CONTRACTS AWARDED  

All state agencies and institutions of higher education are required to report to the CPA the total 
number of contracts awarded (HUB and Non-HUB) for the purchase of goods and services. The 
number of contracts awarded to HUBs should include: 

 
 Delegated Purchases 
 Open Market Purchases 
 Information Technology Purchases 
 Emergency Purchases 
 Proprietary Purchases 
 Term Contracts (applicable to CPA’s Statewide Purchasing Division) 
 Scheduled Purchases (applicable to CPA’s Statewide Purchasing Division) 

 

Note: For the purposes of reporting contracts, state agencies and institutions of higher education 
should not report purchases that were made using the state procurement card. These purchases are 
not individual contracts for the purpose of HUB Reporting. Individual requisitions against a blanket 
purchase order or against an IDQ (Indefinite Delivery Quantity) should not be counted as individual 
contracts.  

 

https://portal.cpa.state.tx.us/hub/
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SUPPLEMENTAL SUMMARY LETTER (Optional) 
In accordance with 34.TAC.§20.284(e), state agencies and institutions of higher education may also 
demonstrate good faith under this section by submitting a supplemental letter with documentation to the 
CPA with its HUB Report or legislative appropriations request identifying its progress, including, but not 
limited to the following, as prescribed by the CPA: 

 Identifying the percentage of contracts awarded to women-, minority- and/or service-disabled 
veteran-owned businesses that are not certified as HUBs;  

 Demonstrating that a different goal from that identified in § 20.13(b) was appropriately given for the 
state agency's/institution’s mix of purchases;  

 Demonstrating that a different goal was appropriately given for the particular qualifications required 
by the state agency/institution for its contracts; or  

 Demonstrating assistance to non-certified HUBs in obtaining certification with the CPA. 

The Supplemental Letter must outline a state agency’s or institution of higher education’s good faith effort 
regarding procurement opportunities for HUBs. The Supplemental Letter should provide a comprehensive 
representation of the state agency's/institution’s efforts and may address any unique purchasing 
requirements not directly reflected within the totals and percentages. 

Supplemental Letters are limited to one page (front side only) on the state agency’s/institution’s official 
stationary letterhead. 

o The first line should be the reference line, including the state agency's/institution’s 3-digit 
identification number. EXAMPLE: "999 - Fiscal 2017 Annual HUB Report Supplemental Letter"; 
 

o Do not include date, and address, or salutation line; 
 

o Font size should be at least 10 point, and Margins should be at least 1 inch; 
 

o The letter must be signed, preferably by the state agency’s/institution’s Executive Director, 
Purchasing Director, and/or HUB Coordinator; and  
 

o Include a point of contact, as well as the agency address, phone number, and/or e-mail address. 

Supplemental Letters which include negative language regarding other state agencies or institutions of 
higher education will NOT be published. The subject of the summary must be directly related to your 
agency’s or institution’s outreach and good faith effort. 

NOTE: The one page Supplemental Letter is optional. If submitted, the letter must adhere to the 
guidelines specified above, and must be received no later than 5 p.m., Friday, April 7, 2017 at the 
Texas Comptroller of Public Accounts, Attn: Statewide HUB Program, 1711 San Jacinto Blvd., 
Austin, Texas 78701 (P.O. Box 13186, Austin, Texas 78711), or via email at 
HUB.HUBReportData@cpa.texas.gov. Supplement Letters that are emailed must be of high 
resolution, properly centered, and free of erroneous marks.

mailto:HUB.HUBReportData@cpa.texas.gov
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REPORTING OF PAYMENT DATA 
 
Non-treasury Funds: Non-treasury funds are funds that are not maintained in the State Treasury. State 
agencies and institutions of higher education with non-treasury funds are required to submit payment data 
electronically to the CPA via the HUB Contact System at https://portal.cpa.state.tx.us/hub/The payment 
data includes subcontracting, group purchasing, term contract, and procurement card purchases.  
Treasury Funds: Treasury funds are funds deposited and maintained in the State Treasury. The 
Comptroller's Office will submit each of the state agencies’ and institutions of higher education’s treasury 
fund payments made (not processed) during the reporting period for the purchases of goods, services, 
and public works contracts (which include delegated, open market, term contracts, proprietary, 
emergency and exempt purchases) applicable to the approved object codes listed on Attachment A. 

ELECTRONIC DATA FORMAT AND DATA SUBMISSION PROCESS 
1. Create your HUB Report data file. The electronic payment information for the HUB Report must be in 

plain text format with a “.txt” extension. No MS Word, Excel, or other types of files will be 
accepted. It is preferable to send all payment data in one file; however, multiple files are acceptable. 
The payment data must be stored in the following sequence:  
Agency Code 5 characters Fill with leading zeroes 

Vendor Identification Number (VID) 11 characters No dashes, spaces, or alpha characters 

Vendor Name 20 characters Uppercase letters, with trailing spaces (no tabs 
or special characters) 

Object Code 4 characters The four-digit object code must be on the 
approved list of object codes  

Dollar Amount 12 characters The first nine (9) characters must be whole 
dollars or zeros followed by a decimal point 
with the two (2) remaining characters 
identifying the cent values. All dollar values 
must be preceded by leading zeros. If reporting 
a negative dollar amount, the first character 
(41) must be a hyphen (dash). 

Type of Record 1 character N = Non-Treasury 
S = Subcontracting 
G = Group Purchasing 
A, B, or C = Term Contract 
H = Credit Card 

 

EXAMPLE 
|-- 5-|----- 11-----|----------- 20----------|- 4-|------ 12------| 1| 
0099915209401020BATTERI ES I NC       7300- 00006320. 88G 
0099915209401020BATTERI ES I NC       7400- 00000340. 81G 
0099919413818337BI O- RAD LABORATORI ES7310000000093. 00G 
0099919426404653GENERAL MEDI CAL CORP7300000000684. 54G 
0099919426404653MCKESSON GENERAL MED7300000002632. 90G 
 
NOTE: The sets of numbers identified in the first line of the example indicate the number of 
characters for each section. 
 
When saving your payment data in an electronic format, begin the file name with your agency 
number. Also, if you submit multiple files, specify the file type (i.e. S - Subcontracting, G - Group,  
H - Credit Card). 
 
Example:  999_FY16.TXT; or 999_FY15S.TXT; or 999_FY16G.TXT; or 999_FY16H.TXT

https://portal.cpa.state.tx.us/hub/
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2. Access the on-line HUB Contact System at https://portal.cpa.state.tx.us/hub/ and select your user 
name (e-mail address) from the drop-down menu and enter your password for accessing this portal. If 
you have forgotten your password, click the ‘‘Need Your Password’’ link and your password 
will be sent to your e-mail account (as registered in the HUB Coordinators contact list). If you 
do not have a password and/or user name, please email HUB.HUBReportData@cpa.texas.gov for 
assistance. 

 
After you have successfully logged into the HUB Contact System, click the ‘‘Report Supplemental 
Data’’ button to complete and submit the supplemental reporting form. 

 
3. If the reporting period has begun, you will see two additional buttons at the top of the screen as 

illustrated below in Figure 1. 
 
4. To submit your electronic data, click on the “Submit New HUB Report Data” button. You will be 

directed to the next screen illustrated below in Figure 2. 
 
5. Next, click the “Browse” button and choose the data file you want to submit. (The file must be in plain 

text format with a “.txt” extension. No MS Word, Excel, or other types of files will be accepted.) When 
you click “Open” (reference Figure 3 below) the file name will appear in the “Select” box. 

 
Figure 1 

 

 

mailto:HUB.HUBReportData@cpa.texas.gov
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Figure 2 

 
 

Figure 3 
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6. After you have clicked the “Submit” button, the data will be uploaded and validated simultaneously. 
IMPORTANT: You will get a message warning you not to close your browser while this 
process occurs. If you do close your browser before you have received your validation 
results, the upload will not complete properly and your HUB Report expenditures may not be 
accurate. 

 
7. You will receive a confirmation message when the process is complete either identifying any errors 

that existed in the file (reference Figure 4 below), or identifying the control totals and the confirmation 
number assigned to your successfully submitted file (reference Figure 5 below). 

 
• If you receive a message stating that your file contained records with errors and 

could not be uploaded, click on the browser’s “Back” button to submit a corrected file. 
 
• If you receive a message stating that your file was added successfully, you will be 

provided with your file name and a confirmation number. Next, click on the “Quit” 
button and you will be sent an email notice identifying the total number of files and grand 
total expenditures submitted for your agency thus far. This is done to help agencies verify 
that they haven’t submitted more total expenditures than they intended. You will not 
receive the e-mail notice if you fail to click on the “Quit” button. 

 
• If you find that your totals are incorrect, you will need to follow the instructions referenced 

on page 12 for “Data Resubmission Process”. 
 

Figure 4 
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Figure 5 

 
 
Data Resubmission Process 
 
To resubmit corrected data, either when discrepancies are found or during the draft review period, follow 
these steps: 
 
1. Login to the HUB Contact System as you did to submit the original data. Click the “Resubmit 

Corrected HUB Report Data” button (reference Figure 1 above). You will be taken to the screen 
illustrated below in Figure 6. 

 
2. Enter the confirmation number and the filename of the file you want to replace and then click, “Next.” 

The old data file will be deleted from the reporting system and direct you to submit a new replacement 
data file as you did in Step 4, above.  

 
Figure 6 

 
 
8. If you have any questions about this process, please contact Erin Bennett at 512-463-4840 or 

erin.bennett@cpa.state.tx.us

 

mailto:erin.bennett@cpa.state.tx.us
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DRAFT REPORT REVIEW  
As a courtesy to state agencies and institutions of higher education, the CPA compiles each agency's 
expenditure data and places it on the CPA website in a Draft Report format prior to publishing the final 
HUB Report. The Draft Report allows state agencies and institutions of higher education to review their 
expenditure data and make any necessary corrections prior to publication of the final report.  
 
It is the responsibility of each state agency and institution of higher education to determine the 
accuracy of their entity’s expenditure data. If the agency discovers any inaccuracies, they must 
resubmit their entire data file(s) on-line through the HUB Contact System at 
https://portal.cpa.state.tx.us/hub  
 
If the agency fails to resubmit their entire data file(s), including the corrections, the data will be rejected. 
The CPA must receive re-submission of data no later than the deadline previously identified. 
 

REPORTING OF TREASURY FUNDS  
(data provided by Comptroller’s Office) 
Treasury funds are funds deposited and maintained in the State Treasury. These are payments made 
(not processed) from treasury funds during the reporting period. They are purchases of goods, services, 
and public works contracts (which include delegated, open market, term contracts, proprietary, 
emergency and exempt purchases) from the approved/included list of object codes. These payments are 
processed and reported by the Comptroller's Office for each state agency and institution of higher 
education. The treasury data reported will be identified by using the Comptroller's object codes listed on 
Attachment A. State agencies, which only have treasury funds and do not use subcontractors or 
the agency procurement card, do not need to report expenditure data to CPA. 
 
Format for Electronically Submitting Treasury Data (Comptroller's Format) 
 
ASCII or text detail records with the following fields: 
 
• Payee/Vendor Identification   11 numeric characters   If the PIN/VID contains more  

         than 11 numeric characters,  
         submit only the first eleven. 

No dashes or space. 

• Agency Code   3 characters   For example, 999 

• Object Code   4 characters   The 4-digit object code must be  
         on the approved/included list of  
         object codes. 

• Dollar Amount   13 numeric characters  First 10 are whole dollars, then  
         a period, and the last two are  
         decimals. 

• Vendor Name   20 characters   Uppercase. If less than 20  
         characters, fill in with spaces  
         after the vendor name. 

• Contract Identifier   1 character   A, B, C, or blank space (for non- 
term contracts). 

• TPFA Identifier   1 character   Y (for TPFA). 

• DIR Identifier   1 character   Y (for DIR). 
 

Note:  The contract identifier is requested because CPA must identify and report all Term Contracts 
(automated, scheduled, non-automated, and delegated). These would be the ones with the 
Purchase Category Codes (PCC) of A = automated term contracts, B = scheduled purchases, 
and C = non-automated term contracts. 
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REPORTING OF NON-TREASURY FUNDS  
(all state agencies/institutions) 
Non-treasury Funds are funds which are not deposited or maintained in the State Treasury. These are 
payments made (not processed) from non-treasury funds during the reporting period. These purchases of 
goods, services, and public works contracts (which include delegated, open market, term contracts, 
proprietary, emergency and exempt purchases) from the approved/included list of object codes. These 
payments are processed through a local bank (not through the Comptroller's Office) and must be reported by 
each state agency or institution. The non-treasury expenditure data will be reported to CPA by each state 
agency or institution of higher education that has non-treasury funds, in accordance with the timelines and 
guidelines set by the Legislature. Using the approved Comptroller's object codes listed in Attachment A will 
identify the non-treasury data reported. 
 
Format for Electronically Submitting Non-Treasury (Local Funds) Data (Programmer's Format) 

State agencies and institutions of higher education submitting non-treasury ("N") data for the HUB Report 
are required to submit the detail summary records of each non-treasury payment made during the reporting 
period. Agencies and institutions must submit their payment data on-line through the HUB Contact System at 
https://portal.cpa.state.tx.us/hub 
 
ASCII or text detail records with the following fields: 
• Agency Code    5 characters  Fill with leading zeroes (i.e., 00999 or  

        HW14). 
 
• Payee/Vendor Identification  11 numeric characters If the PIN contains more than 11  

        numeric (PIN/VID) characters, submit  
        only the first 11. No dashes, or spaces. 

 
• Vendor Name   20 characters  Uppercase. If less than 20 characters,  

        fill in with spaces after vendor name. 
 
• Object Code    4 characters  The 4-digit object code must be on the  

        approved/included list of object codes. 
 

 Dollar Amount    12 characters  The first nine (9) characters must be whole 
dollars or zeros followed by a decimal point 
with the two (2) remaining characters 
identifying the cent values. All dollar values 
must be preceded by leading zeros. If 
reporting a negative dollar amount, the first 
character (41) must be a hyphen (dash). 
 

• Type of Record    1 character  N, or A, B, C, G, S, or H; "N" to identify 
non-treasury data including payments to 
Procurement Card Vendor (Citibank); "A”, 
“B”, or “C" to identify non-treasury term 
contracts. Do not report twice. If non-
treasury and a term contract use "A”, “B”, 
or “C". Use "H" to report and identify 
purchases made directly from HUBs using 
the procurement card as the method of 
payment and wanting HUB credit. Use "G" 
to identify group purchasing data, and use 
"S" to identify subcontracting data. 
 

The following are example records submitted by Agency 999: 
|-- 5-|----- 11-----|----------- 20----------|- 4-|------ 12------| 1| 
0099917514873201BAILEY BOILER WORKS 7286000004635.65N 

 0099914528870315SACHEM GROUP, THE   7286000003159.00A 
0099911349946506CITIBANK            7327000003000.00N 

0099917601161528NATEX CORPORATION   7324000001000.50H 

0099917514873201BAILEY BOILER WORKS 7286000004635.65N 
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NOTE: The sets of numbers identified in the first line of the example indicate the number of characters for 
each section. 

 
 In the first record, agency 999 paid vendor 17514873201, BAILEY BOILER WORKS, under object code 

7286, a total of $4,635.65 from non-treasury funds. 
 
 In the second record, agency 999 paid vendor 14528870315 SACHEM GROUP, THE under object code 

7286, a total of $3159.00 for a term contract payment from non-treasury funds. 
 
 In the third record, agency 999 paid vendor 11349946506, CITIBANK, under object code 7327, a total of 

$3,000.00 using non-treasury funds. 
 
 In the fourth record, agency 999 made a credit card purchase from vendor 17601161528, NATEX  

CORPORATION, under object code 7324, a total of $1,000.50. 
 
Note: If a VID is submitted in an invalid format (not enough or too many numbers or the wrong prefix or 
check digit is use), then the VID cannot be validated to determine HUB status or term contract vendor status. 
 

REPORTING OF TERM CONTRACTS 
Term Contracts (automated, scheduled, non-automated, books and library reference materials on contract) 
will be identified and verified by the Purchase Category Code (PCC) and the vendor identification number 
(VID). In accordance with Texas Government Code §2161, Term Contract expenditures will be subtracted 
from each agency's base total and will be shown under CPA's Statewide Procurement Section VI of the HUB 
Report. It is an agency's or institution's responsibility to identify expenditures against term contracts by 
entering the correct PCC in USAS when processing a payment voucher. The PCCs A, B, and C will be used 
to identify the term contract expenditures paid from both treasury and non-treasury funds. Non-treasury term 
contracts must be reported and identified (i.e., "A", "B", or "C") for the Semi-Annual and Annual HUB 
Reports. The state agency or institution will identify purchases from State Term Contracts, which are paid 
from non-treasury funds so that those purchases may be included in the CPA's Statewide Procurement 
Section. 
 
Note: The CPA is verifying and validating the treasury and non-treasury term contract payments identified 
through PCCs A, B, or C. If the VID for term contract payment can be verified as a term contract vendor with 
CPA, then it will be subtracted from the agency's or institution's base total expenditures and shown in CPA's 
Statewide Procurement Section. If the VID for a term contract payment cannot be verified as a term contract 
vendor with CPA, then the payment will remain in the agency's base total expenditures. These payments will 
be shown in the agency's or institution's section of the HUB Report (Section VII). If a VID is submitted in an 
invalid format (not enough or too many numbers or the wrong prefix or check digit is used) then the VID 
cannot be validated to determine HUB status or term contract status. CPA includes the Term Contract 
vendor's VID number in the contract on the website. 
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REPORTING OF SUBCONTRACTOR FUNDS  
(ALL STATE AGENCIES/INSTITUTIONS) 
Subcontractor Funds are payments made to CPA certified HUBs by a Prime Contractor or supplier under 
contract with the State. State agencies and institutions of higher education must submit the 
subcontracting participation for all Non-HUB contracts for the purchase of goods, services, and public 
works contracts paid (not processed) during the reporting period in accordance with Texas Government 
Code, § 2161.122 (b). 
 
HUB Subcontracting double reporting is not allowed on the HUB Report. An agency or institution may 
receive 100% HUB credit participation if the Prime Contractor is a HUB and performs at least 25% of the 
work. The contracting agency or institution of higher education may submit subcontracting data to any tier 
until a HUB subcontractor is utilized. Once credit for doing business with a HUB is received, no more 
credit can be received, even if that HUB further subcontracts with another HUB. 
As part of a provision of the HUB Subcontracting Plan (HSP) the respondent must submit monthly 
compliance reports (Prime Contractor Progress Assessment Report – PAR) to the contracting agency, 
verifying their compliance with the HSP, including the use/expenditures they have made to subcontractors. 
The PAR form is available at https://www.comptroller.texas.gov/purchasing/vendor/hub/forms.php. 
 
State agencies and institutions of higher education shall report subcontracting participation paid from 
treasury and non-treasury funds. However, if submitting subcontracting data from non-treasury funds, the 
agency or institution must have also reported their non-treasury funds detail records as outlined above. 
This Subcontracting expenditure data shall be reported to CPA by each state agency or institution that 
uses subcontractors in accordance with the guidelines and timelines set by the Legislature. Using the 
approved Comptroller's object codes shown in Attachment A will identify the subcontractor data reported. 
 
For example, to receive credit for HUB subcontracting, state agencies and institutions of higher education 
must require their Prime Contractors to report HUB subcontracting. Progress of subcontract amounts 
actually paid to Texas certified HUBs should be documented in writing by Prime Contractors submitting 
invoices for payments to the paying agency or institution. The reporting agency should ensure the 
accuracy of the data reported by the Prime Contractor. The Prime Contractor payment data can be 
verified with the HUB subcontractor or by requiring the Prime Contractor to submit copies of canceled 
checks payable to the subcontractor with the subcontracting report to the agency. The state agency or 
institution of higher education must submit detail summary records to CPA of each HUB subcontractor 
payment made by a Prime Contractor to each HUB vendor for the specific object code which is being 
used to pay the Prime Contractor. The total spent with Prime Contractors for each object code reported 
will be determined by CPA from the consolidated data reported for each object code. This procedure for 
submitting data must be followed for each object code in which an agency or institution wants to receive 
credit for HUB subcontracting (such as the object codes relating to construction, legal, engineering, 
janitorial, etc.). 

https://www.comptroller.texas.gov/purchasing/vendor/hub/forms.php
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FORMAT FOR SUBMITTING SUBCONTRACT DATA ELECTRONICALLY  
(Programmer's Format) 
 
State agencies and institutions of higher education submitting subcontract ("S") data for the HUB Report 
are required to submit detail summary records of each subcontract payment made by a Prime Contractor 
to each HUB vendor for each specific object code. The total spent with Prime Contractors for each object 
code reported will be determined from the consolidated data reported for that object code. Agencies and 
institutions can submit their subcontracting data on-line through the HUB Contact System at 
https://portal.cpa.state.tx.us/hub/ 
 
ASCII or text detail records with the following fields: 
 
 Agency Code    5 characters  Fill with leading zeroes (i.e., 00999 or  

        0HW14). 

 Payee/Vendor Identification  11 numeric characters If the PIN contains more than 11  
        numeric (PIN/VID) characters, submit  
        only the first 11. No dashes, spaces, or  
        alpha characters. 

 Vendor Name   20 characters  Uppercase. If less than 20 characters,  
        fill in with spaces after vendor name. 

 Object Code     4 characters  The 4-digit object code must be the  
        same object code that was used to pay  
        the Prime Contractor and must be on  
        the HUB Report's approved/included list  
        of object codes. 

 Dollar Amount    12 characters  The first nine (9) characters must be whole 
dollars or zeros followed by a decimal point 
with the two (2) remaining characters 
identifying the cent values. All dollar values 
must be preceded by leading zeros. If 
reporting a negative dollar amount, the first 
character (41) must be a hyphen (dash). 

 Type of Record    1 character  "S" to identify Sub-Contractor. "H" to  
        report and identify purchases made  
        directly from HUBs using the   
        procurement card as the method of  
        payment and wanting HUB credit.  

 
The following are example detail records submitted by Agency 999: 
|-- 5-|----- 11-----|----------- 20----------|- 4-|------ 12------| 1| 

 0099917601799384BLUE BOY VENDING    7341000300000.00S 

 0099917426913301RADCON INC          7341000200000.00S 

 

NOTE: The sets of numbers identified in the first line of the example indicate the number of characters for 
each section. 
 
In the records identified, agency 999 is identifying a payment made to a HUB subcontractor. PIN/VID 
number 17601799384, BLUE BOY VENDING processed under object code 7341 (the same object code 
used to pay the Prime Contractor) in the amount of $300,000.00. A second payment was made to a HUB 
subcontractor with PIN/VID number 17426913301, RADCON INC. This HUB subcontractor was 
processed under object code 7341 for $ 200,000.00. The total spent with Prime Contractors for object 
code 7341 will be derived from the consolidated Non-HUB total (treasury + non-treasury) paid within this 
object code. If this object code total is less than the HUB subcontractor amount submitted for this object 
code, the records will be rejected and an exception report will be generated. The CPA will notify the 
agency of the discrepancy. If the discrepancy can be documented and resolved within 24 hours, the data 
records will be corrected. A HUB subcontractor cannot be paid more than the Prime Contractor. 
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AVOIDING HUB SUBCONTRACT DISCREPANCIES 
During previous HUB Reporting periods, CPA has discovered discrepancies from agencies that submitted 
HUB subcontracting data. CPA identifies discrepancies in the following ways:  
 
1) When comparisons are made between an agency's reported Non-HUB Prime Contractor 

expenditures and an agency's reported HUB subcontractor expenditures for the same object code. 
HUB subcontracting payments must not be more than the Non-HUB Prime Contractor payments.  

 
2) HUB subcontracting double reporting is not allowed. An agency can submit HUB subcontracting 

dollars to any tier level until a HUB subcontractor is paid. Once HUB credit is received, HUB reporting 
is not allowed beyond the first level reported.  

 
3) There are object codes that are allowed on the HUB Report and object codes that are not allowed. If 

an agency reports expenditures under object codes which are not allowed, the data records are not 
reported on the HUB Report.  

 
4) The HUBs included in the agencies' HUB subcontracting data must be CPA HUB certified (under the 

VID number in the CPA HUB directory) in order for an agency to receive HUB credit on the Statewide 
HUB Report. When discrepancies have occurred, CPA has contacted the agency and requested that 
corrections to the data submitted are corrected or the records would not be accepted as HUB 
subcontracting. In addition, HUB subcontracting should only be reported to CPA when the Prime 
Contractor is a Non-HUB vendor. If the Prime Contractor is a HUB, the expenditures are recorded as 
a 100% HUB direct payment, not as a HUB subcontractor payment.  

 
 
EXAMPLES FOR SUBMITTING HUB SUBCONTRACTING 
DOUBLE REPORTING CLARIFICATIONS 
 
Questions: Can second (2nd) tier HUB Subcontracting be reported? 
 What is HUB Subcontracting double reporting? 
 
Answer: You can submit HUB subcontracting dollars to any tier level until a HUB subcontractor is paid 
under the object codes that are allowed on the HUB Report. However, HUB subcontracting double 
reporting is not allowed. For example, once an agency receives HUB credit, whether it is at the prime 
level (first level/tier), or subcontractor (second or third level/tier), HUB subcontracting reporting is not 
allowed beyond the level/tier at which HUB dollars are reported and HUB credit is received. Here are a 
few examples: 
 
First Level HUB Credit 
If your agency uses a CPA-Certified HUB Prime Contractor (first level/tier) who performs at least 25% of 
the work, you will receive 100% HUB credit participation at the first level. You will want to track any 
subcontracting performed to ensure that the HUB prime is performing at least 25% of the contract, but 
you may not report HUB subcontracting because you are already receiving 100% credit. Reporting 
additional HUB subcontracting would be double reporting. The HUB prime vendor may subcontract with 
other HUB(s), but those HUB subcontracting dollars may not be reported. Subcontracting should be 
tracked only to ensure the HUB prime vendor is performing at least 25% of the contract. 
 
EXAMPLE:  
If you award a $100,000 contract to a CPA-Certified HUB vendor, your agency will receive $100,000 or 
100% HUB credit. If this HUB Prime Contractor subcontracts $10,000 or 10% with another HUB and your 
agency reports these dollars, your agency would be reporting $110,000 of HUB credit. Since the contract 
is, for only $100,000 this would be double reporting $10,000. 
 
Second Level HUB Credit 
If your agency uses a Prime Non-HUB Contractor, you may request the Prime Non-HUB Contractor to 
meet the good faith effort of subcontracting with HUB(s). Your agency may submit subcontracting data for 
the CPA certified HUB(s) utilized as a 1st level/first tier source for the Prime Non-HUB Contractor.  
 
EXAMPLE:  
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If you award a $100,000 contract to a Prime Non-HUB Contractor (1st level/tier), and this Prime Non-HUB 
Contractor subcontracts $10,000 or 10% with a CPA certified HUB (2nd level/tier) and your agency 
reports these dollars, your agency would be reporting $10,000 or 10% of HUB credit. 
 
Third Level HUB Credit 
If your agency utilizes a Prime Non-HUB Contractor, and the subcontractor is also a Prime Non-HUB 
Contractor (1st level/tier), and the subcontractor is also a Prime Non-HUB Contractor (this is considered 
the 2nd level/tier vendor), and the 2nd level/tier Non-HUB Subcontractor utilizes a CPA certified HUB 
subcontractor 3rd level/tier, your agency may report the 3rd level/tier HUB subcontracting. After this level 
(the level at which HUB subcontracting is utilized and reported) no additional HUB subcontracting credit 
can be received, even if the 3rd level/tier HUB further subcontracts with a 4th level/tier HUB.  
 
EXAMPLE:  
If you award a $100,000 contract to a Prime Non-HUB Contractor (1st level/tier), and this Prime Non-HUB 
Contractor subcontracts $10,000 or 10% with a Non-HUB Subcontractor (2nd level/tier) and the Non-HUB 
subcontractor further subcontracts $1,000 or 1% of total to original contract with a CPA certified HUB (3rd 
level/tier) and your agency reports the HUB subcontracting (3rd level/tier), your agency would report and 
receive $1,000 or 1% HUB credit. If you have any further questions or need additional information, please 
contact the Statewide HUB Program at 512-463-5872. 
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DEPARTMENT OF INFORMATION RESOURCES (DIR) PURCHASES 
State agencies and institutions of higher education should not report non-treasury purchases that DIR made on their 
behalf. For the purchases DIR makes on the behalf of state agencies and institutions of higher education, DIR will enter in 
USAS the purchasing agency's number in the "comp/agy obj" field. The CPA pulls the purchasing agency's number from 
the "comp/agy obj" field and replaces DIR's agency number 313 and reports it with the treasury data. For reconciliation 
purposes, a column has been added to the agency detail data to identify DIR purchases. An agency may view its 
detail data on-line at https://portal.cpa.state.tx.us/hub during the draft period, or final report. If you have questions 
about your agency's DIR detail records, please contact DIR HUB Coordinator Representatives, Lisa Maldonado at 512-
463-5662, or Lynn Sanchez at 512-463-9813. 
 
 

TEXAS PUBLIC FINANCE AUTHORITY (TPFA) PURCHASES 
TPFA enters in USAS the purchasing agency's number in the "comp/agy obj" field. The CPA pulls the purchasing 
agency's number from the "comp/agy obj" field and replaces TPFA's agency number 347 for all master lease purchases 
made out of Fund 735, Appropriation 05755 by the Texas Public Finance Authority, and reports it with the treasury data. 
For reconciliation purposes, a column has been added to the agency detail data to identify TPFA purchases. An 
agency may view its detail data on-line at https://portal.cpa.state.tx.us/hub/ during the draft period, or final report. 

 

REPORTING OF PROCUREMENT CARD HUB PURCHASES 
Applicable only to state agencies and institutions of higher education participating in the procurement card 
program. 

TERM CONTRACT 946-A1 
The procurement card is a payment method and is not to be used to circumvent any statutory or regulatory purchasing 
requirements, (e.g., use of CMBL for obtaining 3 bids with a minimum of 2 bids from HUBs, etc.). Procurement card 
purchases made with treasury funds are identified through PCC H (not PCC A), and Citibank’s VID number. These 
payments made to Citibank’s VID number with treasury funds will be reported by the CPA for each agency. If the VID is 
identified as a payment to Citibank, it will remain in each agencies’ and institutions of higher education total expenditure 
base.  
 
State agencies and institutions of higher education using non-treasury funds are required to submit the detail summary 
records of the total payments made to the procurement card vendor Citibank during the Semi-Annual and Annual HUB 
Reporting periods. These direct payments to Citibank using non-treasury funds should be reported to CPA in the ASCII 
format below using an "N" as the type-of-record identifier. 
 
In addition, an agency or institution of higher education may choose to track and report HUB expenditures when using the 
procurement card as a method of payment to offset or improve its overall HUB expenditures. If an agency or institution of 
higher education decides to track and report this data, then it must be reported to CPA in the ASCII format below using an 
"H" as the type-of-record identifier. 
 
Agencies and institutions can submit their procurement card data on-line through the HUB Contact System at 
https://portal.cpa.state.tx.us/hub/ 
 
ASCII or text detail records with the following fields: 
 
 Agency Code    5 characters  Fill with leading zeroes (i.e., 00999 or    

      0HW14). 
 
 Payee/Vendor Identification 11 numeric characters If the PIN contains more than 11    

      numeric (PIN/VID) characters, submit      
    only the first 11. No dashes, spaces, or        
  alpha characters. 

 
 Vendor Name   20 characters  Uppercase. If less than 20 characters,    

      fill in with spaces after vendor name. 
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 Object Code     4 characters  The 4-digit object code must be the    
      same object code that was used to pay      
    Citibank and must be on the HUB  

Report’s approved or included list of 
object codes. 

 
 Dollar Amount    12 characters  The first nine (9) characters must be whole 

dollars or zeros followed by a decimal point with the two (2) 
remaining characters identifying the cent values. All dollar 
values must be preceded by leading zeros. If reporting a 
negative dollar amount, the first character (41) must be a 
hyphen (dash). 

 
 Type of Record    1 character  "N" to identify non-treasury payments    

      made to Citibank for all procurement     
    card purchases; "H" to report and       
  identify purchases made directly from        
 HUBs using the procurement card as         the 
method of payment and wanting          HUB credit. 

 

Payments made to Citibank using non-treasury funds must be reported to CPA by the state agencies and institutions of 
higher education using these types of funds. Purchases made from HUBs using the procurement card as the method of 
payment may be reported to CPA at the option of the agency or institution of higher education. Please note that payments 
made to Citibank using treasury funds will be reported by the CPA for each agency or institution of higher education. 
 
Below are example records that must be submitted by agencies when reporting their non-treasury payments to 
Citibank and their HUB expenditures: 
 
|-- 5-|----- 11-----|----------- 20----------|- 4-|------ 12------| 1| 
0099911349946506CITIBANK            7327000003000.00N 

0099917601161528NATEX CORPORATION   7324000001000.50H 

0099917514873201BAILEY BOILER WORKS 7327000001200.50H 

0099914528870315SACHEM GROUP,THE    7327000000150.00H 

 

NOTE: The sets of numbers identified in the first line of the example indicate the number of characters for each section. 
 

 In the first record, agency 999 paid vendor 11349946506, CITIBANK, under object code 7327 a total of $3,000.00 
using non-treasury funds. 

 In the second record, agency 999 paid vendor 17601161528, NATEX CORPORATION under object code 7324 a total 
of $1,000.50.  

 In the third record, agency 999 paid vendor 17514873201, BAILEY BOILER WORKS under object code 7327 a total 
of $1200.50.  

 In the fourth record, agency 999 paid vendor 14528870315, SACHEM GROUP, THE under object code 7327 a total 
of $150.00. 

 
By adding the three records identified with the "H", it can be determined that the total purchased from HUBs with the 
procurement card for this reporting period was $2,351.00. The Citibank non-treasury payments will be added to the 
Citibank treasury payments reported by the Comptroller for each agency for a grand total paid to the Citibank by each 
agency. The total spent with HUBs must be less than or equal to the total payments reported for the Citibank by the 
Comptroller's Office for treasury funds and by the agency for Non-treasury funds, if applicable. If the HUB totals are not 
less than or equal to the total paid to the Citibank, the data will be considered inaccurate and will be rejected by the CPA 
HUB Reporting programs. 
 
Note: Agencies and institutions can submit test data at any time during the reporting period to ensure that the electronic 

ASCII format of the data submitted is correct. The test data should be submitted at least two weeks before the 
timelines specified in these procedures to verify correct format and to allow time for format changes. Late reporting 
will not be accepted. 
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Reporting of Group Purchasing Program 
(ALL state agencies/Institutions OF HIGHER EDUCATION) 
According to Texas Government Code, § 2161.122(d), a state agency participating in a group purchasing program shall 
send to the Comptroller in the agency’s report under Section 2161.121 a separate list of purchases from historically 
underutilized businesses that are made through the group purchasing program, including the dollar amount of each 
purchase allocated to the reporting agency. The total dollar amount of all object codes reported will form the total group 
purchasing expenditure for each agency or institution from which the percentage of HUB purchases is derived. Although 
these group purchasing payments are also reflected in the total expenditure column of the consolidated HUB 
Report, CPA is required to include each agency's or institution's participation in this program and include 
amounts spent with HUBs in a separate section (Section V) of the HUB Report in accordance with Texas 
Government Code, Chapter 2161. 
 
"G" records must also be reported as part of your detail records as either treasury "T" or non-treasury "N" depending on 
source of funding used when making payment. "G" records are technically reported twice (first, as a detail expenditure, 
and secondly, to separately identify those agencies or institutions that are participating in a group purchasing program). 
 
Format for Electronically Submitting Group Purchasing Program (the Programmer's Format) 
State agencies/institutions of higher education participating in a Group Purchasing Program are required to submit the 
detail summary records for each object code which the agency or institution participates. Agencies and institutions can 
submit their group purchasing data on-line through the HUB Contact System at https://portal.cpa.state.tx.us/hub/ 

 
ASCII detail records with the following fields: 
 
 Agency Code     5 characters   Fill with leading zeroes (i.e.,    

       00999 or 0HW14). 
 Vendor/Payee Identification  11 numeric characters   If the PIN contains more than 11   

       numeric Number (VID/PIN)      
     characters, submit only the first        
   11. No dashes, spaces, or          
 alpha characters. 

 Vendor Name   20 characters   Uppercase. If less than 20    
       characters, fill in with spaces      
     after vendor name. 

 Object Code     4 characters   The 4-digit object code must be    
       on the approved/included list of      
     object codes. 

 Dollar Amount   12 characters   Fill with leading zeroes. First    
       nine characters are whole      
     dollars, the next character is a        
   period, and the last two are          
 decimals. Fill with leading           zeroes. 
If the amount is            negative, 
replace the first  

leading zero with a dash ("-"). 
 Type of Record    1 character   "G" to identify separately Group    

       Purchases.  
 
 
The following is an example detail record submitted by agency 999: 
 
|-- 5-|----- 11-----|----------- 20----------|- 4-|------ 12------| 1| 
0099919543470181WALKERS ELECTRONICS 7312000250000.00G 

  

NOTE: The sets of numbers identified in the first line of the example indicate the number of characters for each section. In 
this record, agency 999 is identifying a payment made to vendor 19543470181, WALKERS ELECTRONICS processed 
under object code 7312 for $250,000.00 through the participation of a Group Purchasing Program. 
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Note: Legislation mandates that Group Purchasing Participation be reported for the Semi-Annual and Annual HUB Report 
separately. Each group purchasing payment made from non-treasury funds must also be reported as a non-treasury detail 
record, which will be included in the non-treasury base for total expenditures. The Comptroller will report any payments 
made from treasury funds. 
 

HUB REPORT EXCLUSIONS 
• Interagency Payments - Interagency Payments are excluded if the agency's Comptroller assigned identification 

number, not the agency's federal identification number, is used for payment. State agencies and institutions of 
higher education are encouraged not to use the federal identification number when making interagency payments 
if they want the payment to be excluded.  

For interagency payments to be excluded from the HUB Report, the Comptroller assigned identification number, 
which is a 9-digit base number for all state agencies/institutions of higher education, must be used. This number 
is pre-fixed with a three (3) and includes the agency's 3-digit agency code repeated three times. For example, 
CPA's Comptroller assigned identification number is 3-304304304-2.  

• Texas Industries for the Blind and Handicapped (TIBH) payments, using the following vendor identification 
number 17419760511, are excluded.  

• TIBH Workcenters as designated by TIBH are excluded. 

• Texas Correctional Industries, Inc. (TCI) payments, using the following vendor identification number 
17460014313 are excluded.  

 

ONLINE HUB REPORT 
Electronic versions of the HUB Reports are available on-line free of charge at 
https://www.comptroller.texas.gov/purchasing/vendor/hub/reporting.php. 

CONTACT INFORMATION 
For questions regarding the HUB Report, you may contact the Statewide HUB Program toll-free at 
1-888-863-5881 or 512-463-5872. 

https://www.comptroller.texas.gov/purchasing/vendor/hub/reporting.php


Texas Comptroller of Public Accounts
Statewide Procurement Division

P.O. Box 13186, Austin, Texas 78711
www.texas4hubs.org 

Publication #96-1324-1, Revised May 2017
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